 MACROBUTTON  DoFieldClick [Course Title] 
All sections of a course should have the same title

 MACROBUTTON  DoFieldClick [Location] ,  MACROBUTTON  DoFieldClick [# Units] ,  MACROBUTTON  DoFieldClick [Time] 
	Instructor
	MACROBUTTON DoFieldClick [Type your name here]
	Phone
	MACROBUTTON DoFieldClick [Type your phone number here]

	Office
	MACROBUTTON DoFieldClick [Type your office location here]
	E-mail
	MACROBUTTON DoFieldClick [Type your e-mail address here]

	Office Hours
	MACROBUTTON DoFieldClick [Type your office hours here]
	
	


Course Overview and Description: Course description (consistent with the General Catalog or Graduate Bulletin; may be more detailed)
Student Learning Outcomes: *formally noted as Course Competencies or Objectives. (Course goals and objectives, previously developed and approved by the department, can be provided by the Administrative Coordinator or Department Chair).

1.  MACROBUTTON  DoFieldClick [Learning Outcome #1] 
2.  MACROBUTTON  DoFieldClick [Learning Outcome #2] 
3.  MACROBUTTON  DoFieldClick [Learning Outcome #3] , etc..

Required Reading: A list of the required books and materials needed for the course.

Recommended Readings: A list of the recommended readings that the professor suggests.
Course Requirements: Consists of:

· Course attendance Policy: include any implications of class attendance on grading as well as the importance of the final examination meeting.

· The Work: Assignments/ activities that will be counted toward grade.  These must match the course competencies listed above.  Any major changes to assignments should be made in writing (email acceptable).

· Student Expectations: Be VERY explicit.

· Course Evaluation (policy on grading): Information on exams (chapters/units covered on each, etc.), weight given to various assignments (recommend a points basis and rubrics), Basis for determining final grade (in objective terms). Be specific.

Statement on Cheating and Plagiarism: “Statement on Cheating and Plagiarism:  Cheating is the actual or attempted practice of fraudulent or deceptive acts for the purpose of improving one’s grade or obtaining course credit; such acts also include assisting another student to do so. Typically, such acts occur in relation to examinations. However, it is the intent of this definition that the term ‘cheating’ not be limited to examination situations only, but that it include any and all actions by a student that are intended to gain an unearned academic advantage by fraudulent or deceptive means. Plagiarism is a specific form of cheating which consists of the misuse of the published and/or unpublished works of others by misrepresenting the material (i.e., their intellectual property) so used as one’s own work. Penalties for cheating and plagiarism range from a 0 or F on a particular assignment, through an F for the course, to expulsion from the University. For more information on the University’s policy regarding cheating and plagiarism, refer to the Schedule of Courses (‘Legal Notices on Cheating and Plagiarism’) or the University Catalog (‘Policies and Regulations’).”

Students with Disabilities: “Americans with Disabilities Act (DA) Accommodation: The University is committed to providing reasonable academic accommodation to students with disabilities. The Student Disability Services Office provides university academic support services and specialized assistance to students with disabilities. Individuals with physical, perceptual, or learning disabilities as addressed by the Americans with Disabilities Act should contact Student Disability Services for information regarding accommodations. Please notify your instructor so that reasonable efforts can be made to accommodate you. If you expect accommodation through the Act, contact the Student Disability Services Office (http://www.sa.sdsu.edu/dss/dss_home.html) at (619) 594-6473.”

Religious Observances: “University Policy on Absence for Religious Observances includes the following statements: “By the end of the second week of classes, students should notify the instructors of affected courses of planned absences for religious observances. Instructors shall reasonably accommodate students who notify them in advance of planned absences for religious observances.” Please notify the instructor in a timely manner and a reasonable accommodation will be reached.

Statement that Syllabus is Subject to Change: “Syllabus is Subject to Change: This syllabus and schedule are subject to change in the event of extenuating circumstances. If you are absent from class, it is your responsibility to check on announcements made while you were absent.”

Safety Issues: Be specific in addressing any relevant safety issues, if relevant. This could include appropriate conduct in laboratory settings, etc.

Course Schedule:

Enter week, topic for the week, and required reading in the appropriate columns below. Use the Tab key to move around in the table. To insert rows, click on the table and then on the Table menu, point to Insert and click on the Row action you want to take. To delete rows, click on the table and then on the Table menu, point to Delete and click on Rows. 

	Week/Date
	Topic
	Activity/Assignment
	Required Reading

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



A suggestion is to have a separate overall chart with assignments and due dates.

Examinations and/or Major Assignments:

MACROBUTTON DoFieldClick [Enter time and place of exams here.]
See http://ctl.sdsu.edu/syllabi/ for additional details contained in the SDSU Curriculum Guide 2006.

Course Syllabus Template 
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