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VVhat is supervision
Mileage?

Supervisors can be reimbursed for driving
to school sites throughout the semester.

The due date for the T2, Travel Expense
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Fill out the “Information on Traveler’” on
the left side.

Under “Transportation” on the Right,
check “In State Travel” and type in the
Private Vehicle License #, as well as your
name under the driver
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SAN DIEGO STATE UNIVERSITY

Monthly Report of Official Mileage by Private Car

This form is to serve as a basis for the preparation of the Mileage Report.
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No.& Street
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"Authg w to Use Pr Iy Owned Vehicle”

(Std. Form 2611 and 2 Defensive Dnving Certaficate on
file with the university

Charge to: Signed:

Date sent for Supervisor's
Signature: Signature:




Mileage Form

SAN DIEGO STATE UNIVERSITY

Monthly Report of Official Mileage by Private Car
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Distance to Schools

® The list consists of one-way mileage to most of the
schools that supervisors will visit.

[ ] [ ] o
® |f there is a school that you have visited but do not
(] (]
~ see on the list, please notify the front desk
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Private Vehicle Authorization/
EPNP

® |n order to be authorized for driving on University business, you must
complete a few other requirements.

® Take a defensive driving course through SDSU every four years
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DON'T FORGET!

® October 2nd is the deadline for turning in
your T2, Travel Expense claim and driving

paperwork.
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® October 2nd is the deadline for turning in
your T2, Travel Expense claim and driving
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DON'T FORGET!

® October 2nd is the deadline for turning in
your T2, Travel Expense claim and driving
paperwork.
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That’s All, Folks!
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® If you have any questions at all, please
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