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• Supervisors can be reimbursed for driving 
to school sites throughout the semester.

• The due date for the T2, Travel Expense 
Claim and driving paperwork is October 
2nd.

• The due date for the mileage packets is 
December 19th.
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• The mileage rate is going from $0.505 to 
$0.585 this next semester!
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• Travel Expense Claim

• Distance to Schools

• T2

• Private Vehicle 
Authorization

• NEW- Release of Driver
information (EPNP)
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Distance to Schools

• The list consists of one-way mileage to most of the 
schools that supervisors will visit.

• If there is a school that you have visited but do not 
see on the list, please notify the front desk 
(4-6131) and he will find the distance for you.

• Make sure that when inputting mileage on the 
monthly forms that you only put one-way mileage.



Private Vehicle Authorization/
EPNP 

• In order to be authorized for driving on University business, you must 
complete a few other requirements.

• Take a defensive driving course through SDSU every four years

• Enroll in the EPNP (Employer Pull Notice Program), which allows Public 
Safety to make sure you have a good driving record.  You must enroll in the 
EPNP every year.

• If you have not done any of these, please contact Anthony, 
admste@mail.sdsu.edu, so that he can help you ASAP.
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DON’T FORGET!

• October 2nd is the deadline for turning in 
your T2, Travel Expense claim and driving 
paperwork.

• December 19th is the deadline for turning 
in your mileage packets!

• Mark your calendars



That’s All, Folks! 

• If you have any questions at all, please 
contact the front desk at 619-594-6131 or 
e-mail admste@mail.sdsu.edu
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