San Diego State University

Procedures for Applying for Certificate of Eligibility (COE)

1. EDL Department will submit Credential Program Clearance to Office of Student Services (OSS) for all students who have completed course requirements. Master’s students must complete their degree requirements before receiving clearance from EDL department.

2. Candidate completes Credential Evaluation Request

a. Access request form on-line at http://edweb.sdsu.edu/ceac/

b. Submit information to Office of Student Services

c. Submit with $25.00 evaluation fee

d. If Masters candidate, also submit application for graduation

3. Await for notification from OSS to apply for COE

a. Notice will be sent to you via email

b. Allow 4-5 week processing period for response from OSS

c. OSS will also inform Commission on Teacher Credentialing (CTC) of your eligibility to apply for COE

4. Await for email notice from CTC

a. CTC will send you email notice and directions for applying on-line for the COE 

b. Complete fee payment process on-line ($55.00)

c. Avoid using AOL, Road Runner, Netscape accounts

* We strongly recommend that you do not apply for the Tier 1 Preliminary Administrative Services Credential after completing our program. It is in your best interest to apply for the Certificate of Eligibility first. When you acquire an administrative position you should then apply for the Preliminary Administrative Credential. There is a five year window period for the PASC, and if you are not in an administrative position you do not want the five year clock to begin ticking. The five year clock is the period the Commission gives practicing administrators in order to complete Tier 2, the Professional Administrative Services Credential. Conversely, there is no expiration for the COE and this certificate ensures prospective employers that you are eligible to serve in an administrative capacity.  

