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UNIVERSITY










September 2006

Greetings:

We look forward to seeing you in the School of Teacher Education’s Single or Multiple Subject Credential Program and want to facilitate the application process. Because of state regulations, we require that your Certificate of Clearance (or a copy of an emergency permit, waiver, or Child Center permit issued by the state of California Commission on Teacher Credentialing) be in your application file in the School of Teacher Education before we can admit you to the program. While we will accept your application without this documentation, we cannot ensure you a place in the program without the Clearance or other aforementioned items. 

The Certificate of Clearance is required prior to student teaching.  Our full time blocks start student teaching in their first semester.  The purpose of this letter is to let you know that it is important for you to apply for the Certificate of Clearance sufficiently ahead of when you intend to apply to the credential program. It can take up to 75 days for applications to be processed by the Commission; applying on-line as directed below could cut the wait time to about 30 days. Applying for a Clearance early may allow you to submit your Clearance or other document, as mentioned above, with your application. 

Where do you begin? Come by our Office of Student Services (BA 259) or the STE office (BA 255) to pick up a Dual Livescan form/Certificate of Clearance packet.  The Dual Livescan form will allow you to submit your fingerprints once to get the Certificate of Clearance and then your Emergency Teaching Permit at a later date (should you decide to substitute teach in San Diego County).  After you have the form, go to an official Livescan agency to have the fingerprinting done.  Local offices are listed below:

	SDSU - Department of Public Safety 


[west side of campus, adjacent to Peterson Gym and across from the ARC (Aztec Recreation Center) on 55th St]


Appointments: (619) 594-3193


General: (619) 594-5618
	San Diego County Office of Education

6401 Linda Vista Road, San Diego, 

Building One, Room 104

Appointments: (858) 292-3604

General: (858) 569-5420




	San Diego Unified School District

Police Services/EOC

      4100 Normal Street, San Diego, CA 92103 

      (619) 725-7014
	


The agency will keep a copy of the application, and you will need to make a copy to send to the Commission. Regarding fees, please consult the processing agency.

After completing the fingerprinting process, go back to the CCTC web site at https://teachercred.ctc.ca.gov/teachers/index.jsp and click on Direct Application (Non-Recommendation only).  Complete this application on-line, including fee payment.  Print out the confirmation page to submit with your application to the credential program.
After you have applied for a Certificate of Clearance, you can check its status by going to http://www.ctc.ca.gov/. At that site, click on “Look up a credential” and then click on “Teaching credential holders or applicants….” Once Certificate of Clearance shows under “credentials held,” then click on Certificate of Clearance to reveal the date of issuance and document number.  Please print this page and include it with your application as evidence of that status.  No actual document is issued.

We do not want this State requirement to keep you from being admitted to our credential program, so we urge you to begin the application for a Certificate of Clearance immediately. Please note that once granted from the Commission, Clearances are valid for five years. If you have questions, please contact 619.594.6131.

Sincerely,

Nancy Farnan, Director

School of Teacher Education

